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[Tonoxenue o 3alMTe NEPCOHAIBHBIX JIAHHBIX PAOOTHHKOB
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MNOJOKEHUE
0 3alHTe MePCOHAILHBIX JAHHBIX PA0OTHHKOB
rocy1apcTBEeHHOro 0I01)KeTHOT0 NPo¢ecCHOHATBLHOr0 00Pa30BATEILHOTO
yupe:xaenus KpacHogapckoro kpas
«KpacHogapckuii negarorn4eckuii KoJeao»

I. O6mue monoKeHHsA

1.1. Hacrosunee Ilonoxenue (mamee — IlomoxkeHue) o 3amuTe NEPCOHAILHBIX JIAHHBIX
pabOTHHUKOB TOCYJApCTBEHHOTO OIOKETHOTO MpoGheCCHOHATLHOTO 00pa30BaTELHOIO YUPEKISHUs
«KpacHomapckuii mearornyeckuii Koiuie/pk» (Janee — KoJuleak) pa3padoTaHO B COOTBETCTBHH C
Koncrurynueit Poccuiickoit  ®eneparmu, TpynoBeiM —kojekcoMm  Poccuiickoit  Deneparum,
OenepanbubiM 3akoHoM oT 27 uronst 2006 r. Ne 152-D3 «O nepcoHanbHBIX JTaHHBIX», DenepalbHbIM
3akoHOM OT 27 utonsg 2006 r. Ne 149-03 «O6 undopmanuu, uHOOPMAITHOHHBIX TEXHOJOTHIX H O
3aluTe UHGOpMaLMU», IPYruMH (ejlepaibHbIMU 3aKOHAMM W MHBIMH HOPMATHBHBIMH IIPABOBLIMH
aKTaMHu.

1.2. Tonoxenue gBngeTCS JOKAIBHBIM HOPMATHBHBIM aKTOM, PErNIAMEHTHPYIOMINUM DNOPAI0K
obecrieyeHrs: 3alIMThl EPCOHAIBHBIX JAHHBIX pa0OTHHUKOB NpH HX 00paboOTKe B KOJUICIPKE, B TOM
YHMCJIE 3allUThl OT HECAHKIIHOHMPOBAHHOIO JIOCTYIIA, HEIPaBOMEPHOTO HX HCIOJIL30BAHHS HIIM
YTparhl.

1.3. Hacrosmum Ilonoxkenuem ompenensercs MOPsJIOK MonyudeHusi, oOpaloTku, XpaHeHws,
nepegaud M M000ro Ipyroro HCIONBL30OBAHHS TEPCOHANBHBIX JAHHBIX paboTHHKA, IpaBa M
00s13aHHOCTH PaOOTHUKOB M AUPEKTOpa KOJUIEIXKA, @ TAK)KE OTBETCTBEHHOCTH JIUII, MMEFOIIUX JHOCTYII
K IEepPCOHAJBHBIM NAaHHBIM pPa0OTHHMKOB, 3a HEBBINOJIHEHHE IIPABOBBIX HOPM, PEryJHpPYIOIUX
00paboTKy U 3alIUTYy NMEePCOHANLHBIX JIAHHBIX PAOOTHHKOB,

1.4. B nacrosmem IlonoxxeHun HCHonab3yrOTCs CIIEAYIOIHE OCHOBHBIC MIOHITHS H TCPMUHBL:

NIEpCOHANBHBIE JIaHHblE — JK00ass HH(opManus, OTHOCAINAACS K OINPEJCNCHHOMY MM
OIpEJeNIIEMOMY Ha OCHOBaHMHU Takol mHpopmanuu (uznyeckomy muiy (CyOBEKTY IMepPCOHANLHBIX
JaHHBIX), B TOM YHCIE ero (aMuius, UMs, OTYECTBO, TOZ, MECHI, Jara U MECTO PONKJIEHHMs, aJipec,
CeMeHHOoe, COlMAaNbHOE, MMYINECTBEHHOE IOJ0)KEHHe, oOpasoBaHue, Npodeccus, JIOXOMbI, Ipyras
uHpopmarus;

3alMTa IEPCOHANBHBIX NaHHBIX — KOMIUIEKC Mep TEXHWUYECKOro, OpPraHH3alHoHHOr0 H
OpPraHu3alHOHHO-TEXHHYECKOrO, IPABOBOIO XapakTepa, HANpaBlIeHHLIX Ha 3alIUTY CBEJICHHH,
OTHOCAIMXCS K ONPEJCNIEHHOMY MJIM  ONpPENeseMOMy Ha OCHOBAHMM Takoil uHbopMarum
puzngeckomy JHILY (CYOBEKTY MEPCOHANBHBIX IAHHBIX — PAOOTHHKY);
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HepcoHaNbHbIE JaHHble paboTHHKa — mobas uHopMarus, HeoOxoaumas paboTomareno B
CBSI3H C TPYZOBBIMU OTHOIIEHUSIMH M Kacaromascsi KOHKPETHOTO pabOTHHKaA;

O0IIEIOCTYIIHBIE IIEPCOHANIbHBIE JIaHHblE PA0OTHUKA — IIEPCOHAJIBHBIE JaHHBIE, JIOCTYII
HEOTPaHHYEHHOTO Kpyra JIMI[ K KOTOPBIM NPEJOCTaBIeH C corjacusi pabOTHHKA WM HAa KOTOPHIE B
COOTBETCTBHH C (enepalbHBIMH 3aKOHAMHM HE pacIpocTpaHsercs TpeboBaHHe cOOIIOIEHHS
KOH(HMIEHIIHAJIBHOCTH;

paboTHUK — (U3MYEecKOe IIUI0, BCTYNMBINEE B TPYIOBBEIE OTHOHICHHst ¢ paborojareniem
(xoremKem);

paboronatens — IOPUJIMYECKOE JIMIO (KOJIEHK), BCTYINMBLIEE B TPYAOBBIE OTHOUIEHHS C
paboTHHKOM;

oTiepaTop — rocyAapcTBEHHBIH OpraH, MyHUIIMNIATBHBIA OpraH, Iopuandeckoe wind GU3nveckoe
JIATI0, OpPTaHHM3yIollee M (MJIM) OCYHIECTRIAIOIEE 00pabOTKy NMEepCOHANBHBIX JAaHHBIX pabOTHHKA, a
TaK)Ke ONpeAessIoIIee LeMd U cojlepkanne o0paboTKH epCOHANBHBIX TaHHBIX;

o0paboTka nepcOHaNBHBIX JAHHBIX paboTHUKa — OBl JelicTBHA  (omepamuu) C
HEePCOHANBHBIMU JIAHHBIMH pabOTHHMKA, BKIOYas cOOp, CUCTEMATH3AIUIO, HAKOIUICHHE, XpaHCHHE,
yTOuyHeHHe (0OHOBJIEHUE, H3MEHEHUE), HCIIONB30BaHKE, PACIIPOCTPAaHEHHE (B TOM YHCIE Iepenady),
oOe3nuunBanue, OIIOKHPOBAHKE, YHHUTOKCHHE TIEPCOHANBHBIX TAHHBIX

HHGOpPMALIMOHHAS CHCTEMa NEepCOHANBHBIX JAaHHBIX — HHQOPMAIIMOHHAS CHCTEMA,
IpeACTaBisgionas coboif COBOKYIMHOCTh MEepPCOHANBHLIX JAaHHBIX, cojepixaiiuxcs B 0aze JNaHHBIX, a
Takke HHOOPMALMOHHBIX TEXHOJOTHH W TEXHHYECKHX CpPEACTB, IO3BOJSIONIMX OCYIIECTRIISITH
00paboTKy TakuxX MNEPCOHANLHBIX NAHHBIX C HCIOJBL30BAHHEM CPEJICTB aBTOMATH3AIMH WM 0e3
HCIIOJIE30BAHUS TaKUX CPEJICTR;

HCIIOJIB30BAaHKUE NIEPCOHANBHBIX JaHHBIX — JIOObIE JIEHCTBUS (ONEepalit) ¢ MepCcOHAILHBIME
IaHHBIMH, COBepIIaeMble paboTogaTeneM (YIOJHOMOYEHHBIM UM JIMIOM) B IEJISIX TIPHHSATHS PEIICHHH
WIM COBEpIICHHSI MHBIX JACHCTBUI, NOPOMNKIAIOIMX IOPHIHMYECKHE IIOCHIEJACTBUS B OTHOIICHHH
pabOTHUKOB WJIM APYTUX JHUI JHOO MHLIM 00pa3oM 3aTpardBalolMX NpaBa ¥ CBOOOAB pabOTHHKOB
WIH APYTHX JIUIL;

KOHQUIEHIMANBHOCTS TIEPCOHANBHBIX  JIAHHBIX —  00s3aTeNbHOE JuId  COONIONEHHMS
paboTonareneM MM JIMNOM, IIONYYMBLIMM JIOCTYI K II€PCOHAIBHBIM IOaHHBIM pabOTHHKOB,
TpeboBaHUE HE AOIYCKAaTh MX paclpocrpaHeHus 0e3 coriacus pabOTHHKA HIIH MHOIO 3aKOHHOI'O
OCHOBAHHS;

OI0KMpOBaHKE MEPCOHATBHBIX JIAHHBIX — BPEMEHHOE IIpeKpalleHne coopa, CHCTeMAaTH3AlNH,
HAKOIUICHHS, HCIIOIb30BAHMs, PACIIPOCTPAHEHHUS IEPCOHANIBHBIX JJAHHBIX, B TOM YHCJIC UX TIEPE/IayuH;

YHHUYTOXKEHHE IIEPCOHAIBHBIX JAHHBIX — JEHCTBHS, B pe3ylbTaTe KOTOPBIX HEBO3ZMOXKHO
BOCCTAHOBHUThL COJIEPXKAHME IIEPCOHANBHBIX JAHHBIX B HH(OPMAIMOHHON CHCTEME NEPCOHATBHBIX
JAHHBIX HJIM B pe3ylibTaTeé KOTOPBIX YHMYTOXKAIOTCS MaTepHAIbHBIE HOCHTENH MEPCOHATLHBIX
JTAHHBIX.

1.5. llepconanpnple naHHBIe PaOOTHHUKOB OTHOCATCS K KATCTOPHH KOH(HJIEHIMAIBHOM
HHGbOpMAaITIH.

1.6. Hacrosmee Ilonoxenne sBAseTcs JIOKAJIbHBIM HOPMATHBHBIM aKTOM, KOTOPBIi
yTBEepXKIaeTcss paboTozaTesieM € y4eTOM MHEHHsi BBIOOPHOTO OpraHa MepBHYHON mnpodcoro3Hoit
OpraHu3alud B NOpsKe, ycraHoBieHHoM cT. 372 TK PO nug npunaTHs JIOKaJIbHBIX HOPMATHBHEIX
aKTOB.
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II. CocTaB mepcoHATBHBIX JAHHBIX PA0OTHHKOB

2.1. K nepcoHasbHBIM JIJaHHBIM pabOTHUKOB, 10JIyd4aeMbIM paboTodareiieM U IMOJIeHalluM
XpaHeHHI0O y paborojmarenss B TOpsJKe, IPelyCMOTPEHHOM 3aKOHOJAaTenbcTBOM Poccuiickoit
denepanun ¥ HacrosiuM [lonoxeHnueM, OTHOCATCS CIEAYIOIME OKYMEHTEI, COIep)Kaliuecs B
JIMYHBIX jieNiaX pabOTHUKOB:

KOTIHs racropra (MacropTHhIE Janibie paboTHHKA);

KOITHSI CTPaXx0OBOI'0 CBHIETEJILCTBA IOCY IAPCTBEHHOTO IICHCHOHHOTO CTPaXxOBaHUS;

KOITHSI JIOKYMEHTAa BOWHCKOr0 y4era (JIJIsi BOCHHOOOSI3aHHBIX M JIUIL, TO/JICIKAIIMX IPU3BIBY HA
BOCHHYIO CI1YXO0Y);

Komusi JIOKyMeHTa 00 00pa3oBaHuM, KBAUIM(UKALMK WIK HAIMYUHU CIICLUAIBHBIX 3HAHUH (ITpH
MOCTYIJIEHHH HA PaboTy, TPeOYIONIYIO ClIeHAEHBIX 3HAHUN HITH CTICIUAILHOM TI0/ITOTOBKH);

aHKeTHBIC NaHHbBIE, 3alOHEHHbIe PA0OTHUKOM IIPH TOCTYIUICHHH Ha paboTy MM B IIpolecce
paboTel (B T.4. apToOHOrpadus, CBEIEHH 0 CEMEHHOM TOJIOKEeHHH paboTHMKA, IepeMeHe (haMHITHu,
HAJIHYHH I€TeH W MOKTMBEHIIEB);

IOKYMEHTBI, KOTOpPbIE € Y4eTOM crernu(uky paboThl 4 B COOTBETCTBHH € 3aKOHOIATEIHCTBOM
P® nomxubl OBITH NpeAbsBICHH paOOTHHKOM NIpPH 3aKIIOUYEHUH TPYAOBOTO AOTOBOpa HIIM B MEPHO.
€ro JeHCTBH,

TPYIOBOH JIOTOBOP (COTJIAIIIEHHE O BHECEHHH B HETO U3MEHEHUH U JTOTIOTHEHHH );

3aKJIFOYEHHE 110 JIAHHBIM IICHXOJIOTHYECKOTI0 HCCIIEIOBAHMUS (€CIIH TaKOe HMEETC ),

KOIIMH IIPUKA30B O IpPHEME, [E€PEBOJAX, YBOJBHEHUH, IIOBBIIICEHUN 3apaboOTHO#N ILIaTHI,
[IPEMUPOBAHMH, IIOOLIPEHUSX U B3bICKAHUSX,

JUYHas KapTouka 1o popme T-2;

3asBIIEHUS], OOBACHUTENBHBIE U CTyXKeOHbIe 3aiCKH PabOTHHKA;

JIOKYMEHTBI O TPOXOXACHHH pabOTHUKOM aTTecTalu, coOece/OBaHMs, IOBBIIIEHHS
KBaJTH(HUKALKMHK (aTTECTAIIMOHHBIH JIHCT);

NOKYMEHTBI, COAEp)kalue CBeACHHS O pabOTHHKE, HAXOMNKJIEHHE KOTOPHIX B JIMYHOM JElie
paboTHHKA HEOOXOAMMO ISl JIOKYMEHTAJILHOrO OGOpPMIICHUS TpPYJOBBIX TPABOOTHOINEHHH ¢
paboTHHKOM.

2.2. JIoKyMeHTBI, COIepIKaIlHe IEPCOHABHBIE JaHHbIE PAOOTHUKOB, CO3MAKTCS [Ty TEM:
KOITHPOBAHHUSI OPUTHHAJIOB;

BHECEHHSI CBEJICHUH B yUeTHBIE (JOPMBI (Ha OYMaXKHBIX U AJIEKTPOHHBIX HOCHTEIISX);

MOy YEHHS] OPUTHHAIIOB HEOOXOAUMBIX IOKYMEHTOB.

I11. OcHoBHBbIE yc10BHS NMPOBeeHHs 00PaGOTKH NePCOHAbHBIX JAHHBIX

padOTHHKOB

3.1. llpu onpenenennn oOvemMa W comepskaHus o0padaThIBAEMBIX NMEPCOHAIBHBIX JTAHHBIX
paboTHHKOB paborojarens JOMKEH pykoBoiacTBoBathess Koucruryruei P®, TK P® u unbIMH
(elepalibHBIMK 3aKOHAMH.

3.2. O6paboTKa nepcoHaIbHBIX JAaHHBIX PAOOTHHUKOB MOMKET OCYILECTBIIATHCS HCKIIOUHTEIEHO
B Lensx ofecriedeHus cOOMIONEHHUS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJCHCTBHS
paboTHHKaM B TpPYAOYCTpo#cTBe, OOYUEHHWH M TNPOJBIKEHHH IO CIy:XOe, oOecredeHHs JIMYHOM
Oe3omacHOCTH pabOTHHKOB, KOHTPOJISI KOJIMYECTBA W KAYeCTBA BBIOIHAEMOM paboThl M o0ecreueHus
COXPaHHOCTH MMYIIIECTBA.

3.3. IlepconanbHble JaHHbIE CICAYET ITOJIy4aTh Y caMoro upasoodnaaarens (padoTHuka). Ecin
[EPCOHANIBHBIE JIaHHBIE PaOOTHHKA, BO3MOJKHO IOJTYYHTH TOIBKO Y TPEThei CTOPOHEBI, TO pabOTHHK
NOJDKEH OBITh YBEJJOMJIEH 00 9TOM 3apaHee ¥ OT HEro JIOJDKHO OBITh MOJIYYEHO MHCEMEHHOE COTJIaCHE.
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3.4. 1Ipu MOJIyYeHHH NEPCOHANBHEIX JTAHHBIX paboTojaress TOJKEH COOOIIHTH pabOTHHKY O
[eJIsX, NPEATONAraeMbIX HCTOUHHKAX M CIOCO0aX MOTyUCHHS MEPCOHATBHBIX JAHHBIX, 4 TAKKE O
XapaKTepe MOIVICKAIHX IOy H€HHIO MEPCOHATBHBIX JIAHHBIX M MOCIIEACTBHSIX OTKA3a PaGOTHUKA 1aTh
HMCBMEHHOE COTJIACHE Ha HX MOJIyYEHHE.

3.5. Paboromarens He uMeeT mpapa monyyath W 00pabaThIBaTh INIEPCOHANLHBIE AHHbIE
pabOTHHKA O €ro MONMTHYECKUX, PETUIHOSHBIX H MHBIX YOeXKICHUAX M YaCTHOH xu3nu. B ciayuyasx,
HEIOCPCICTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOINIEHHH, TaHHBIE O YACTHOH >KHM3HM
paboTHuKa (MHGOPMAIHS O KH3HEEATEIHOCTH B cepe ceMEHHBIX OBITOBBIX, JTMUHBIX OTHOLIEHHIA)
MOTYT OBITh IIOJTy4eHBI M 00pPabOTaHbI pabOTOIATENEM TOIBKO € IO MHCHMEHHOIO CcorJacusl,

3.6. Paboromatenr He HMeeT mnpaBa mHOJNy4arh u 00pabarbiBaTh MEPCOHANBHBIE JAHHbIE
paboTHHKA O €ro YWICHCTBE B OOIIECTBEHHBIX 0OBEANHEHHIX WM €10 po()COIO3HOI NeATeILHOCTH, 32
HCKIIIOUCHUEM CITyHaeB, npeaycMoTpeHHbix TK PO win uusMu (enepanbHbIME 3aK0HAM.

3.7. Ilpu moiy4eHNH NEPCOHANBHBIX AAHHBIX HE OT paboTHuKa (32 HCKIIOYEHHEM ClIydacs,
CCIIH IEpCOHANbHBIE JAaHHbIe OBUIM INpeJOCTaBlieHbl paboTONATENI0 HA OCHOBAHHH (enepaipaOro
3aKOHa HJIM CCIIH 1EPCOHAIILHBIE JAHHBIE SBISIOTCS OOIICHOCTYNHBIME), paboTONATENb 10 HAYANA
00paboTKH TAKMX IEPCOHANBHBIX JIAHHBIX OOS3aH PEJOCTaBUTh  PabOTHHKY — ClIe/IYIONIYIO
HHpOpMaIHIO:

HAaNMEHOBAHHE ((AMUIIMS, MM, OTYECTBO) M 4/[PEC ONEPATOPA HITH Ero IIPEJCTABHTEIIS

1eJib 00pabOTKU EPCOHANLHBIX JAHHBIX H CE [PABOBOE OCHOBaHHE;

NPE/IIoIaraeMple 1OIb30BATENHN EPCOHATIBHBIX JJAHHBIX

YCTaHOBJICHHBIC 3aKOHO/IATEJIECTBOM IIpaBa CyOheKTa IIEPCOHANBHBIX JaHHBIX.

3.8. OOpaboTka yKa3aHHBIX MEPCOHATBHBIX JIAHHBIX paboTHHKOB paboTosaTENeM BO3MOKHA
0e3 UX COryacHs B CIEAYIOMIMX CIyUasx:

IepCoHaNbHbIC TaHHBIE SBJIAIOTCS OOIIET0CTY THBIMH;

[CPCOHATILHBIC  TAHHBIE OTHOCSATCS K COCTOSIHHIO 3/I0POBbS PAGOTHHKA M HX obpaborka
HEOOXOIMMa JUISL 3AIUTHI €r0 KW3HH, 3/0POBbS MIIM HHBIX KH3HEHHO BAKHEIX HHTEPECOB JHGO
KA3HH, 3M0POBbSL MJIM MHBIX JKH3HEHHO BAKHBIX MHTEPECOB JPYTHX JIMIl H HOJIyYEHHE COTJIACHS
pabOTHHKA HEBO3MOKHO;

Mo TpeDOBAHMIO TOTHOMOYHBIX T'OCYJAPCTBEHHEBIX H MYHMIMIIATBHBIX OPraHOB B Cilydasx,
NPEAyCMOTPEHHBIX (heiepabHBIM 3aKOHOM.

3.9. PabOTHHKM W MX TIpPEICTABATENH JIOMKHBI GBITH O3HaKOMJIEHBI 110J] POCIHCH C
AOKyMEHTaMH paboTo/aTens, yCTaHABIHBAIOIMMHU HOPAZOK 00pabOTKH I1EPCOHANBHBIX JAHHBIX
pabOTHHKOB, a TaKke 00 UX NPaBax U OOAIAHHOCTAX B STOH O6IACTH.

IV. Xpanenue u nepenaya nepcoHaabHBIX aHABIX paboTHHKOB

4.1. Ilepconansuble JaHHbIE PABOTHHKOB KOJITIS/UKA XPaHATCS Ha OYMaKHBIX H 3JIEKTPOHHBIX
HOCHUTeJISIX B OT/IeNIe KaJIpOB.

4.2. Jlns opraHM3anuM XPAHEHHs [epPCOHANBHBIX NAHHBIX B KOJUIEJDKE CIHELHAIMCTBl 110
MH(OPMAIMOHHBIM TEXHOJIOTHSIM TIPOBOST MEPOIPUATHS IO ONPEJEICHUIO KPYra HH(POPMAIIHONHBIX
CHCTEM M COBOKYIHOCTH  00palaThiBaeMbIX  IEPCOHATBHBIX  JAHHDIX, KaTeropupoBaHUIO
TICPCOHATILHBIX JAHHBIX U NIPe/IBAPUTEILHOM KIIaCCHPUKAIMH HHYOPMAMOHHEIX CHCTEM.

4.3. B nponecce xpaHeHns nepcoHatbHbIX JaHHbIX pabOTHUKOB HEOOXOMMMO 06ECTIEUHBATD:

- TpeboBanus NelicTByomero deepaisHoro 3aKOHO/IATENbCTBA, YCTAHABIMBAIOLINE ITPABHIIA
XPaHCHHS KOH(PUACHIIHATLHBIX CBEICHHIA;

- COXPAHHOCTh HMMCIOLMXCS JIAHHBIX, OIPAHHYEHHE JOCTYNAa K HHM B COOTBETCTBHH C
3aKkoHOZaTeNbCcTBOM PO 1 HacTostum [Tonosxkenuem;
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- KOHTPOJL 33 NOCTOBCPHOCTHIO M MONHOTOW INEPCOHATBHBIX [aHHBIX, HX PEryJSIPHOE
OOHOBIIEHHE M BHECEHHE 10 MEpe He0OX0IUMOCTH COOTBETCTBYIOIIHUX H3MEHEHHH.

4.4. JlocTynm K TepcOHANbHBIM JaHHEIM PaGOTHHKOR paspemaercst TONbKO CIELHAIBHO
YIOTHOMOYCHHBIM JIMIaM, IpPH STOM yKa3aHHBIC JHN@A JOJDKHBI HMETh IIPaBO TONYYATh TOJBKO TE
NEpCOHANBHBIE JIAHHBIE PA0OTHHUKA, KOTOPbIE HEOOXOAMMBI [IJIsl BBITOTHEHHS KOHKPETHBIX (YHKIIHIA.

4.5. BHyTpeHHHIT IOCTYII K [epPCOHATBHBIM JaHHBIM PAGOTHHKOB KOJUTEI’Ka OCYILECTBIIIETCS B
COOTBETCTBHH CO CITUCKOM JIML, YIIOTHOMOYCHHBIX HA IOTYYEHHE U JOCTYII K IEPCOHATBHBIM JAHHBIM,
YTBEPXKJICHHBIM MPHKA30M JHPEKTOPOM KOJUIEKA.

HMHble npaea um o0Gs3aHHOCTH PaGOTHHKOB KOJUIE/DKA, B TPYAOBbIE OOA3aHHOCTH KOTOPBIX
BXOZIUT 00paboTKa NEPCOHANBHBIX JAaHHBIX PAGOTHHKOB, OIPE/ENSIOTCS TAKIKe JOJDKHOCTHBIMH
HHCTPYKITHSIMH.

4.6. IIpaBo BHYTPEHHETO IOCTYINA K HEPCOHATBHEIM JAHHBIM PabOTHUKOB KOJLIEIKA HMEIOT:

- JIMPEKTOP KOJUIE/KA,

- pabOTHHK, YbH NEPCOHANILHbIE JAHHBIE MOJJIEKAT obpaboTke;

- PabOTHHKH, YIOJHOMOYCHHBIE B COOTBETCTBHH C IPHKA30M Ha MOJIyYEHHE H JIOCTYI K
IIEPCOHAIBHEIM JIAHHBIM PAabOTHHUKOB.

4.7. B nensix obecneveHus HaJUISKAIIETO BBIMOMHCHHS TPYAOBBIX OOS3aHHOCTEH JOCTYN K
IEPCOHAIHBIM JIAHHBIM PabOTHHKA MOXET OBITh IPEOCTABIICH HA OCHOBAHHU IpHKasa JUpeKTopa
MHOMY pabOTHHKY, JODKHOCTH KOTOPOTO HE BKJIIOUEHA B CIIHCOK JIMI, YIIOJTHOMOYEHHBIX Ha
IIOJIYYEHHE H JOCTYII K IEPCOHATBHBIM JAHHBIM.

4.8. IOpumuuecknm 1 GUNYECKEM THIAM, OKA3BIBAIOIIIM YCIIYTH KOJUIEJDKY Ha OCHOBAaHHUH
SAKJIOYCHHBIX TPaKIaHCKO-TIPABOBBIX IOTOBOPOR (JIMOO HA MHBIX OCHOBAHHSAX), KOTOPBIM HEOOXOTHM
AOCTYII K TIEPCOHATBHBIM JIAHHBIM PabOTHHKOB KOJIIEIKA B CBSA3H C BBIMONHEHHEM MU 00S3aTC/ILCTR
110 ykasaHHbIM JIOTOBOPAM, COOTBETCTBYIOIUME JaHHBIE MOTYT NPENOCTABNSTBCS paGoTomaTeem
TOJIPKO MOCTIC NOANKCAHUS ¢ HUMH COITIALICHHS O HEPA3TIAleHHH KOH(DHACHIHATBHOM HH(popMaIHy,

B HMCKMOYMTENBHBIX ClIydasx, HCXOms M3 JOTOBOPHBIX OTHOIICHHH C TPEeTHUMH JIHIIAMH,
AOITyCKACTCs HAM4HE B JIOTOBOPAX IyHKTOB O HEpasINaIlleHHH KOHOHICHIHATLHOIM uHpopmarmu, B
TOM HHCJIC IIPE/[yCMATPUBAIOLINX 3aIIUTY EPCOHAIBHBIX JIAHHBIX PAGOTHHKOB.

4.9. PabOTHHKH, OCYIIECTBISIOIIHE 00paboTKy NepCOHANBHBIX JAHHBIX, JOJUKHBI GBITH
YBCIOMIICHBI B IIUCbMEHHOH (opMe o cBoelt 06s3aHHOCTH He pasryaiath HEPCOHAIILHBIE TaHHBIE
PaObOTHHKOB, K KOTOPHIM OHH TIOJTYHHIIH JIOCTYIL.

4.10. TlomyyarenssMe IEpCOHANBHBIX TAHHBIX pabOTHHKA BHE KOJUIE/KA HA 3aKOHHOM
OCHOBAaHMH SIBIIIFOTCS. OPraHbl NEHCHOHHOTO O0OECNeYeHHs, OpraHbl COMNHANBHOIO CTpPaxoBaHUsI,
OTIPEACIISEMBIC B COOTBETCTBHH C (he/lepaibHbIMK 3aKOHAMH O KOHKPETHBIX BHAAX O0S3aTelBbHOIO
COIMAILHOrO  CTPaXxOBaHMs; OPraHbl HPOKYpaTypsl W Jpyrue IPaBOOXPAHUTEILHEIE OpPraubl;
HAJIOTOBBIE OpraHbI; de/iepanbHas HHCIEKIHUS 110 TPYY; Hpo(eCCHOHANBHBIE COIO3BI, @ TAKXKE HHbIE
OpraHkl U OPTaHU3ALHH B COOTBETCTBHH C (eiepabHEIMH 3aKOHAMH.

4.11. Paboronarens He MOXeET cOOBIIATE TIepCcoHANbHbIE JaHHBIC PAOOTHHKA TPEThel CTOPOHE
6e3 MMCBMEHHOrO COrlacks paGOTHHKA, 33 MCKITIOYEHHEM CIIy4yaeB, KOrJia 5TO HeOOXOJMMO B LIEJIIX
HPEAYNPEHACHUS  YIPO3bl JKH3HH MW 3J0POBBIO pabOTHHMKA, a TaKKe B IOPYIHX CIy4asx,
nperycMoTpeHHbIX TK P® unm uHbiME (eiepalbHBIME 3aK0HAMH.

4.12. Paboronarens o6s3an HEpellaBaTh NEPCOHANIbHBIC TaHHbIE PAaOOTHHUKA NPENCTABHTEIISM
pabOTHHKOB B HOps/IKe, yeTaHORIeHHOM TK P 1 nHEMH (enepanbHEIME 3aKOHAMY, H OTPaHUYMBATE
Ty HH(OPMAIHIO TOJIBKO TEMH HEPCOHATLHBIMH JAHHBIMA paboTHHKA, KOTOPBIE HEOOXOIUMBI JUIs
BBITOJIHEHHS YKA3aHHBIMH NPEACTABHTEIAMH HX (yHKIIHIA,

4.13. JhoOble nuua, obnagaronme AOCTYIOM K IICPCOHATBHLIM ITaHHBIM PabOTHHKOB
00pa3oBaTeNbHOTO yUpeXKIAeHHs, OBS3aHbI COBIMOTATE CHELHATBHBIH PEXUM WX HCIONB30BAHUS U
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3amuTel. JIWNa, MOIy4YHBIIME IIEPCOHAIBHBIC JaHHble pa0OTHHKA HA 3aKOHHOM OCHOBaHMH, 00s3aHBI
HCIIOJIE30BaTh MX HCKIIOUMTEIRHO B IENSIX, KOTOpPbIe 3asBISUIMCH IIPH 3alpoce COOTBETCTBYIOLIEH
uHpOpMAIMH, 4 TAKKe He pasrialiarh Takylo HHQOpManuio (MCKIIOUEHHs M3 JIAHHOTO MpaBHia
OIIPEIENSIOTCS TOJIBKO (pejiepalbHBIMH 3aKOHAMH).

JIuio, KoTopoe MojydaeT JIMYHOE AEI0 APYroro pabOTHHKA BO BPEMEHHOE IOJIL30BaHHE, HE
HMEET IpaBa JiejiaTh B HEM KaKhe-THOO IOMETKH, MCIPABJIEHHs, BHOCUTh HOBBIE 3aIllMCH, M3BJICKATh
MOKYMEHTBI H3 JIMYHOT'O JIeJla HIIH IIOMEILATh B HEr'O HOBBIE.

4.14. B nensx obecriedeHHs COOMIONEHHS] PEXUMa KOH(DHIEHIIMAIBHOCTH IIEPCOHAIBHBIX
JNAHHBIX B KOJUIE/DKE BEAYTCS CIENYIOIHE YYETHBIE JIOKYMEHTHI JBHIKEHHS IMEPCOHAIbHBIX JIAHHBIX
pabOTHUKOB:

JKypHAJI ydeTa BHYTPEHHETo A0CTYIa K ePCOHANBHBIM JJAHHBIM paOOTHHKOB B KOJLICIDKE;

JKypHAJI ydyeTa BbIIA4Yd TNEPCOHAIBHEIX JIAHHBIX PaOOTHHKOB KOIUIG/DKA OpraHM3alusaM H
rOCY/IapCTBEHHBIM U MYHHUIUIIAIIBHBIM OpraHaM (KypHasl ydyeTa BHEIIHETO JOCTYIa K MepCOHATBHEIM
JIAaHHBIM paOOTHHUKOB).

V. Crnoco6bl 32U THI NEPCOHAIBHBIX JAHHBIX pA0OTHHKOB

5.1. 3ammra nepcoHaNLHBIX JaHHBIX PaOOTHUKOB IpPENCTaBsIeT cCOO0H periaMeHTHPOBAaHHBIN
TEXHOJIOTHYECKHIH, OpPraHU3alMoOHHBIH M HWHOH Ipolecc, MNPeAyNpeXJalolMi  HapyluleHHe
JIOCTYITHOCTH, LIEJIOCTHOCTH, JOCTOBEPHOCTH H KOH(GHMIECHIMAILHOCTH MEPCOHATBHBIX TAHHBIX
pabOTHHKOB KOJIJIE/DKA M 00eCTIeUHBAIOIIHH HaIe)KHYI0 Oe30MmacHOCTE HHMOpMAaIHH.

5.2. 3amuTa nepcoHalbHBIX JAHHBIX PAOOTHHKOB OT HENPABOMEPHOTO MX HCIOJIB30BAHUS HIIH
yrpaThl obecnieurBaercst paboTojareiieM 3a CYET €ro CpeAcTB B MOPSIKE, YCTaHOBICHHOM
(denepanbHBIM 3aKOHOM.

5.3. Jlns oOecrieueHHss BHYTpPEHHEH 3aIIMTBl IEPCOHANBHBIX JaHHBIX paOOTHHUKOB
paboTonaresns:

periiaMeHTHpPYeT coctaB pabOTHHKOB, (YHKIMOHANBHBIE O0S3aHHOCTH KOTOPBIX TpedyioT
cOOIO/IeHHS peskuMa KOH(PHISHIIHATBHOCTH;

H30MpaTeTbHO M OOOCHOBAaHHO —pacrpelesseT JOKYMEHThI W HHOBOPMALHIO  MEXIY
paboOTHUKAMH, UMEIOIUMH JTOCTYI K IEePCOHATBHBIM TaHHBIM; .

CBOEBpeMeHHO obecneunBaeT pabOTHHKOB MH(opManuel o TpeOOBaHMSIX 3aKOHOIATE]BCTRA
11O 3allIUTE MEPCOHAIBHBIX JIAHHBIX

obecrieyrBaeT OPraHu3alHio NOPs/IKa YHHUTOKESHUS HHPOPMALIHK;

MIPOBOJIUT Pa3bsICHUTENBHYIO paboTy ¢ paOOTHUKAMHU, UMEIOMIMMH JIOCTYIl K [EPCOHATBHBIM
JIAHHBIM, TI0 TIPEJIYIPEXJIEHHIO YTPaThl CBEJICHUH IpH paboTe ¢ nepcoHabHBIMHU JIAHHBIMH.

5.4. 3aummTa CBEICHMH, XpaHAIMIMXCS B IEKTPOHHBIX 0azax JaHHbIX padoromarens, OT
HECaHKIIHOHHPOBAHHOI'0 JOCTYNA, MCKAKEHHS M YHHYTOXKEHHS HHGOOpPMAIMH, a TaKXKe OT HHBIX
HEMpaBOMEPHBIX AeHCTBHIH, oOecneuyMBaeTcsi pa3rpaHHYCHHEM TIpaB JIOCTYIA C HCMOJE30BAHHEM
YUYETHOM 3aIllHCH ¥ CUCTEMOM Iapoliei.

5.5. lna obecnieyeHus BHEITHEH 3aIIUTHI IEPCOHATBHBIX TaHHBIX paOOTHHUKOB pabOTOaATENb:

obecrieunBaeT MOPSIIOK IIpHeMa, y4eTa U KOHTPOIIS IeATCILHOCTH 110CeTUTENEH;

OpraHu3yeT MPOIMYCKHON PexuM;

ofecrieunBaeT OXpaHy TEPPUTOPHH, 3JIaHHSI, TOMEIIEHH, TPAHCTIOPTHBIX CPEJICTB.

5.6. Bce nuna, cBsi3aHHBIE ¢ MOdy4yeHHEM, 00pabOTKOH M 3alUTON MEepPCOHANBHBIX NAHHBIX,
00s3aHpl MOANHMCATL 00S3aTENBCTBO (COTIAIIEHHE) O HEepasIIallleHUuH MePCOHANBHBIX JTAHHBIX
pabOTHUKOB.

577. B cnyyae BBIIBIEHHSI HEIOCTOBEPHBIX INEPCOHAIBHBIX [JaHHBIX pabOTHUKA HIIH
HEIIPpaBOMEPHBIX JAEMCTBHH C HUMH Ha NEepUojd HpoBepKH paborogarens o00s3aH OCYINECTBHTH
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OJIOKHpOBaHHME MEPCOHANBHBIX JAHHBIX PAOOTHHKA C MOMEHTA OOpaleHHsl €ro CamMoro WM €ro
3aKOHHOTO TPEICTaBHTENs JHHOO I110JyveHHs 3amIpoca yHONHOMOYEHHOTO OpraHa II0 3allluTe MpaB
CyOBEKTOB.

5.8. llpu BBISBICHHM HENPABOMEPHBIX JCHCTBHH € MEPCOHAIBHBIMA JAHHBIMH pabOTHHKA
paboroznarens 00s3aH yCTpaHUTh JIONYIIEHHbIE HApylIeHHs He Goyiee Tpex pabodmx JHeH ¢ jaThl
TaKOI'0 BEISIBIIEHHSI.

B ciiyyae HEBO3MOXHOCTH yCTpaHEHHs JONYIEHHBIX HApyIIeHHH paboTomaTeNb HE MO3jHee
YeM uepe3 TPH pabo4MX JiHS ¢ JaThl BBIABICHHS HENPABOMEPHOCTH JAEHCTBHH C MEpCOHAIbHBIMH
JMaHHBIMU pabOTHHKA 00A3aH YHHUTOXHTH IIEPCOHATILHbIE JIaHHBIE PAaOOTHHKA.

5.9. B cnyuae or3piBa paGOTHMKOM coryacus Ha 00pabOTKY CBOMX NEPCOHANBHBIX MAHHBIX
paboTozaresns 06s13aH MpekpaTHTh 06pabOTKY MEPCOHATBHBIX JAHHBIX PaGOTHHKA M YHHUTOIKUTE MX B
CPOK, He NPEBBIIIAMIIHIA TPEX padoYnX JIHEH ¢ IATHI IOCTYIIEHHS YKAa3aHHOTO OT3BIBA, €CIIH HHOE HE
IPeyCMOTPEHO COTIAIIEHUEM MeX/1y paOOTHHKOM H paboTOaaTEneM.

VI. IIpaBa paGoTHHKOB B neasux o0ecrnedeHHS 3aIHTLI NEPCOHAIBHBIX JaAHHBIX,
XpaHAIIHXcH y paboTogaTelist

6.1. B nessix obecneuenns 3almuThl NEPCOHANBHBIX JAHHBIX, XPaHALUXCSA Y paGoTomaresns,
PabOTHHKK HMEIOT MPaBO Ha OECIIATHOE MOJIYUYCHHUE MTOIHON HH(OPMAIIHH O:

JHIAX, KOTOPBIE HMEIOT JOCTYN K IEPCOHAIBHBIM JAHHBIM HJIM KOTOPHIM MOMKET OBITh
IIPEIOCTABIIEH TAKOH JOCTYIL,

nepedyie 00pabaThIBAEMBIX NEPCOHATBHBIX JAHHBIX H HCTOYHHKAX MX TIOJNYYEHHS;

cpokax 00paboTKK mepcoHANbHbIX JJAHHBIX, B TOM YHCIIE CPOKAX MX XPAHEHHS;

IOPUIMYCCKHX MMOCJIEACTBHAX 00pabOTKH HX MTEPCOHANBHBIX JIAHHBIX.

6.2. PaboTHHKM MMEIOT IIPABO HA:

OecruiaTHoe MoJIydeHHe MOMHOH MHMOPMAIHK O CBOUX MEPCOHAIBLHBIX JAHHBIX H obpabdorke
ITUX JTAaHHBIX;

CBOOO/IHBIIH OECTIIATHBIHA JOCTYI K CBOMM IIEPCOHATBHBIM JIAHHBIM, B TOM YHCIE HA [IOJIyYeHHE
Komui moOOH 3anucH, coaepiKaliel epcoHaNbHbIe JaHHble PAGOTHHKA, 34 MCKIIIOUEHHEM CIIy4aes,
IIPETYCMOTPEHHBIX (e/IepaabHBIM 3aKOHOM; ' '

OIPE/ICIICHHE CBOMX MPENCTABUTENIEH IS 3alIUThHI CBOMX IEPCOHAIBHBIX JAHHBIX,

AOCTYIl K OTHOCAIIMMCS K HHM MEIHMOUHCKMM JIAHHBIM € TOMOIIBID MEIHIIHHCKOTO
CIENHAIKCTA 110 UX BHIOODY;

TpeboBaHHEe 00 UCKIIOYEHHH HIIM HCHPABICHHH HEBEPHBIX WM HEMOTHBIX [EPCOHATBHBIX
JAHHBIX, a TaKxke JaHHbIX, 0OpaboTaHHBIX ¢ HapyumenueM TpeGopanmii TK P® wmm wmHOro
(enepansHoro 3akona. Ilpu oTkase paboTogarens HCKIIOUHTE WM HCIIPABUTh IEPCOHAJIBHBIE TaHHEIE
pabOTHHKA OH MMEET MPAaBO 3asABHTh B IMCHMEHHON (opMe paboTOATENI0 O CBOEM HECOrTIACHH ©
COOTBETCTBYIOIIMM OOOCHOBAHMEM TaKOro Hecornacus. llepcoHallbHBIE NAHHBIE OIEHOYHOTO
XapakTepa pabOTHUK MMEET MPABO JIONONHATE 3as4BJICHUEM, BBIPAKAIONIHM €ro CODCTBEHHYIO TOUYKY
3peHus;

TpeGoBaHne 00 H3BEIIEHMH paboTojaTeNeM BCEX JHI, KOTOPHIM paHee ObUTH COOBICHBI
HEBCPHBIC MJIM HETIOJNHBIC NEPCOHATBHBIC JIaHHblE pabOTHHKA, 000 BCEX NPOU3BENEHHHIX B HHX
UCKITIOYEHHSIX, UCIIPABIICHUSX HIIH OMOJIHEHUSAX

00XajoBaHHE B CyJI JIIOOBIX HENPaBOMEPHBIX JEHCTBHN WM Ge3eicTRIS paboronarens mpu
00paboTKe U 3aIUTe ero NePCOHAIBHAIX JAHHBIX.

6.3. PabOTHHKY He JIOKHBI OTKa3bIBATHCS OT CBOMX [IPAB Ha COXpaHEHHUE H 3aIUTY TalHBI.
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VII. O6s3ann0ocTH pAa0OTHHKOB B LEJIAX 00ecneueHHsl IOCTOBEPHOCTH HX MEPCOHAILHBIX
JAHHBIX

7.1. B nensax obecneuenns 10CTOBEPHOCTH IIEPCOHANBHBIX JaHHBIX PA0OTHHKH 00s3aHbI:

npH IpueMe Ha paboTy B oOpasoBaTelbHOE YUPEKICHHE HPe/ICTaBIsTh 0 cebe J0CTOBEPHBIC
CBEJIEHHS B IOPsIKE U 00beMe, MPeyCMOTPEHHOM 3aKoHOIaTeIbeTBOM Poceuiickoit Menepanum;

B Cllyyae M3MEHEHHs I€PCOHAIBHBIX NaHHBIX paboTHHKa ((amMuiiks, WMs, OTYECTBO, aapec
MeCTa JKUTENbCTBA, IACIIOPTHHIE JIAHHBIE, CBEJEHHS 00 00pa3soBaHHMH, COCTOSIHHH 3I0POBLS
(BcaenCTBHE BBIIBICHUS B COOTBETCTBMM C MEJMIMHCKHM 3aK/IFOYEHHEM IIPOTUBOIIOKA3AHUE JUIS
BEINOJTHEHHS PAOOTHHUKOM €ro JOJDKHOCTHBIX, TPYIOBBIX OOS3aHHOCTEN) M T.II.) coo0wWars 06 3ToM
paboTonareinto B pa3yMHbIE CPOKH.

VIII. OTBeTcTBEHHOCTH 32 HapyIIeHHE HOPM, DEryJIMpYOmHX o6paGoTky W 3ammTy
MEePCOHATBHBIX JAHHBIX PA00OTHHKOB

8.1. Jlnua, BUHOBHbIE B HAPYUIEHHHM HOPM, PETYJIMPYIOMIUX HOJIyYeHHe, 00paboTKy ¥ 3aluTy
MEePCOHANBHBIX  JaHHBIX pPAbOTHHMKA, NPHBIEKAIOTCS K JUCIMIUIAHADHON HM  MaTepHaIbHOM
OTBETCTBCHHOCTH B mopsike, ycranoBieHHOM TK P® u unbiMu denepaibHBIME 3aKOHAMH, a TakKkKe
MPUBJICKAIOTCS K IPaKAaHCKO-NIPABOBOM, a/MMHUCTPATUBHOH ¥ YrOJOBHOM OTBETCTBEHHOCTH B
IOPSIIKE, YyCTAHOBICHHOM (heiepalibHBIMH 3aKOHAMH,

8.2. 3a HCHCIIONHEHHE HIH HEHaJUIeXKalllee HCIONHEHHE pabOTHHKOM II0 €ro BHHE
BO3JIOXKEHHBIX HA HEro OOA3aHHOCTEH 10 COOMIONEHHIO YCTAHOBJIEHHOrO MOpPSAKa paGoThl CO
CBEJICHHSIMH KOH(HICHIMAIBLHOIO XapakTepa pabOTHHK HECeT JMCIMIUIMHAPHYIO W MaTepHAbHYIO
OTBETCTBEHHOCTH B mopsjike, ycraHosieHHoM TK P®, u uHYyIO 1OpuIHYECKYI0 OTBETCTBEHHOCTH B
HOpSZIKE, YCTAHOBICHHOM (pefIepaibHBIM 3aKOHOM.

8.3. Jluna, B 00s13aHHOCTh KOTOPBIX BXOIMT BEJICHHE IEPCOHATBHBIX TAHHBIX PabOTHHKOB,
00s13aHBl OOECIIEYHTL KaXJIOMY BO3MOXXHOCTH O3HAKOMIICHHSI C IOKYMEHTAMHM M MaTepHajiaMH,
HEIOCPEJICTBEHHO 3aTParuBarONIHMHU €ro IIpaBa i CBODOJIBI, ECIIH HHOE HE MPEIYyCMOTPEHO 3aKOHOM.
HempaBoMepHBIi 0TKa3 B IPeIOCTaBIeHHH COOPAHHBIX B YCTAHOBICHHOM IIOPSIKE JOKYMEHTOR, JIH00
HECBOEBPEMEHHOE IMPEJOCTaBICHHE TAaKHX JIOKYMEHTOB HIIM HHOH HHQOpManume B ciyvasx,
TIIPETyCMOTPEHHBIX 3aKOHOM, MO0 TPEI0CTABIIEHNAE HEIOTHON HIIH 3aBEIOMO JIOKHOM MHMOPMAIHE
BJICYCT HAJIOMEHHE Ha NOJDKHOCTHBIX JIMI| a/IMUHHCTPATHBHOIO Hitpada B pasMmepe, ONpe/eseMoM
Koxgexcom P® 06 agMUHUCTPaTHBHBIX [IPABOHAPYIIEHHSX.

IX. 3akmouenne
9.1. Paboromarens 00s3aH 03HAKOMHUTL PabOTHMKOB ¢ HACTOSAIIMM llooXKeHHeM, a TaKke ¢
BHECEHHBIMH B HETO U3MEHEHHMAMH M IOMOJHEHHIMH 110J] POCITHCE ¢ YKa3aHUEM JIaThl 03HAKOMIICHHSI.
9.2. H3MeHenuss W JIONOJHEHHS B Hacrosiuee llonoskeHWe BHOCATCS B HOPSIIKE,
ycraHoBieHHOM cT. 372 TK P® j1s npHHATHS JTOKATBHBIX HOPMATHBHEIX aKTOR.



